Idaho's ANFP Dietary Manager Online Training Course

How to Register and Pay

1. Click on the “ldaho’s ANFP Dietary Manager Online Training Course” link.
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B This new updated course is designed to assist future administrators of assisted

o Esarhaci = living facilities who will take the Idaho Administrators Licensing Examination.

Coua Eaachack, Cost: USS 50.00 This course provides a comprehensive overview of the responsibilfies of an assisted iing
agminstrator. Completing an approved course and passing the examination are required
in order to recaive an administraiors cense in idano.

Calendar =
The cost of this course if $550 for non-members and S350 for IHCA-ICAL members.
« January 2012 >
For more information, please visit the Residential Care Administrator Course page on the
Sin  Men  Tie wed The  Fi S IHCA-ICAL website.

*How 1o Register will take you through the registration and payment process step by step.
Please read this document before beginning the registration process.
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exper

R  in facilfes with the guidance of a preceptor.
Questions or comments? ‘gistration is now open for the"Nutrition & MNT for Dietary Managers™ module. The deadiine
Please email IHCA-ICAL. m register is Friday, March 2, 2012. The module begins Monday, March 26, 2012.
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2. Click on the “Create new account” button.
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—— - for Idaho Health Care Facilities

Jdaho Health Care ASSOCRUON ~
Tcaho Center for Assisted Living

IHCAICAL_EDU » Login to the site

Returning to this web site? Is this your first time here?

Logn here using your usemame and passwoed

(Cockies must be enabled in your b«awsevl@ Please login using the usermame and password gven to
you when you signed up for the course. You will enter
Usemame your module userame and password after you first

Password | [ Logm- login to the education area
| Create new account | li———

Forgotten your usemame or password?

(Yes. help me log in]




3. Enter the student’s account information.

Do not enter the information of the person paying the tuition.

You do not need to enter the “IHCA-ICAL Discount Code.”

All other fields are mandatory.

You will be sent a verification email to the email address entered here.
The information entered here will be sent to the course instructor.

o

O O O O

When you are finished filling out the form click on the “Create account” button.
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IHCA-ICAL_EDU » Login » New account

Create username and password

Usermname*

Password"* [CJUnmask

Student information
(not person paying tuition)
Email address”®
Confirm email*
Student’s first name ™
Student’s last name™
Street address™
City*
State”
Zip code”
Country®  Unated States v

—“HEACAL Brscommt-Cotde—————————

Additional student information

Home phone®
Employer*®

w.
A

ork phone*

—— [ Create ace CunlJ iCancelj

There are required fields in this form marked*




You will automatically be sent to a “Confirm your account’ web page - click on the “Continue” button.
o You will be sent an email to the email account entered in the Step 3. If you don't see the email in
your Inbox, check your spam.
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EDU.IHCA-ICAL  Confirm your account

An email should have been sent to your aty @ com
It contains easy instructions to complete your registration.

If you continue to have difficulty, contact the site administrator.

Continue | &

Open email - and click on the confirmation link.
Clicking on this link will automatically send you to the web page shown in Step 6.

A new account has been requested at 'ITHCA-ICAL Educational Resources'
using your email address.

To confirm your new account, please go to this web address:

http://edu.ihca-net.ora/login/confirm.php?data=PACgz59omUMpiB0/test

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

You are now registered into the system.
Next, you will need to enroll and pay for the course - click on the “Courses” button.
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Thanks,

Your registration has been confirmed

Courses ) e




7. Enroll into course
o Click on “Idaho's ANFP Dietary Manager Online Training Course”.
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EDU.IHCA-ICAL  Course categories
Course categories

%* Residential Care
Residential Care Administrator Course i ]

%? Idaho's ANFP Dietary Manager Course

Idaho's ANFP Dietary Manager Online Training Course& (i ]

¢ Help Center (free)
Using this Website (i ]

Search courses: Go

8. Pay for course
o Enter the credit card information.
o All fields are required.
o Click on the “Send Payment” button.
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Idaho's ANFP Diehry Manager Online Training Course This online distance learning course is designed for students who are looking for a career change
or are currently employed in food service but aspire to be credentialed as a Certified Dietary
Manager, Certified Food Protection Professional [CDM, CFPP]. The course provides learning
Cost: USS 860.00 experiences online, in the classroom, and in facilities with the guidance of a preceptor.

ion is now open for the' & MNT for Dietary Managers"™ module. The deadline
o register is Friday, March 2, 2012. The module begins Monday, March 26, 2012.

To get started:

1. Read and print out the ‘Course Policy and Procedures.’ By registering and paying for this
course, you are acknowledging that you have read and understood the policies and procedures
for this course.

2. Enroll and pay for course. Our payment and registration process has changed. ‘How to
Register' is an instructional document that will take you through the registration and payment
process step by step.

This course requires a payment for entry.
Enter the billing address associated with the credit card being used for payment.

Name on Card*
Credit Card Number* [ |(_JUnmask
Expiry Date” (Choose #) ((Choose ¢
Credit Card Type* ("Choose 0
Card Verfication* @ [

Street address

Street address”®
City - State

Country” (United States D)
Zip Code*

—— &

There are required fields in this form marked*




9. You will be redirected to the course page.
You are now finished enrolling in and paying for the DMA Online Training Course.

Online Educational Resources
for Idaho Health Care Facilities

Idaho Health Care Association -
Idaho Center for Assisted Living

EDU.IHCA-ICAL  ANFP Course

Upcoming Events =

Idaho's ANFP Dietary Manager Online Training Course
There are no upcoming

events
Thank you for registering for Idaho’s ANFP Dietary Manager Online Course.
Go to calendar...
NewEvent™ You will receive an email shortly verifying that you have registered and paid for this course. In addition, email notification of your
registration will be sent to the IHCA-ICAL office and the Program Director of the course.
G Aftemoon = After receiving the notification email, the course instructor will email you course instructions, the date and time of your orientation
Usemame conference call, and login information. You will not be able to log into the course without this information or before the module
start date.
Logout
e If you have any questions regarding your payment, please call the IHCA-ICAL office at 208-343-9735 or email the office at ihca@ihca-
ical.org.
Last Logi

st Login
Mon, 8 Jan 2012, 12:26 PM

(5 mins 22 secs) If you have any questions regarding the course, email the Program Director at |-m.perry@msn.com.

) Course Policies & Procedures
Course Feedback =

Course Feedback

10. After receiving a notification email of your registration, the course instructor will email you course
instructions, the date and time of your orientation conference call, and login information. You will not
be able to log into the course without this information or before the module start date.



