How to Enroll in and Pay for the Residential Care Administrator Course

Important: Please read through these instructions before beginning the registration process.
Once you are registered, you may go directly to “http://edu.ihca-ical.org” to login and begin taking the
course.

1. Choose the “Residential Care Administrator Course” link.
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2. Choose “Create new account”
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http://edu.ihca-ical.org/

3a. Enter account information
- Enter the student's email address, name, and mailing address (not the name and mailing address
of the person/facility paying the tuition). Important: Enter an active email account. (You will
need to respond to a confirmation email before being allowed to complete the registration
process.)

- If you are an IHCA-ICAL member, enter the “IHCA-ICAL Member Discount Code.”
If you are an IHCA-ICAL member and don’t have the discount code, contact the IHCA-ICAL office.
If you are not a member, you can leave this field blank.

- The information entered in this form will be sent to the IHCA-ICAL office.

3b. Click on “Create account”
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4. You will automatically be sent to the “Confirm your account’ web page - choose “Continue”
- Exit the page/close your browser.
- You will be sent an email to the email account entered in the Step 3.
- If you don't see the email in your Inbox, check your spam and/or junk emails.
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5. Open email - and click on the confirmation link
- Clicking on this link will automatically send you to the web page shown in Step 6 below.

A new account has been requested at 'THCA-ICAL Educational Resources’
using your email address.

To confirm your new account, please go to this web address:

http://edu.ihca-net.org/login/ confirm.php?data=PACgz59omiJMpiB0/test

In most mail programs, this should appear as 3 blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

6. You are now registered into the system.
- Next, you will need to enroll and pay for the Residential Care Administrator Course -
click on “Courses.”
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7. Enroll into course
- Choose “Residential Care Administrator Course”
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8. Pay for course
- Enter the billing address associated with the credit card you are using.
(For example, if you are using a credit card associated with a facility, enter the facility's address.

If you are using your personal credit card, enter your address.)
- Click on “Send Payment”
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9. You will be redirected to the course page.
- You are now finished enrolling in and paying for the Residential Care Administrator Course.
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Administration = The IHCA-ICAL Residential Care Administrator Course introduces future assisted living
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1. Begin with "Residential Care Administration Introduction.”
This material gives information about ldaho requiremants for licensure. how the counse is organized.

10. To log into the course, go to http://edu.ihca-ical.org, enter your username and password, click on
the “Login button”, and then click on “Residential Care Administrator Course” which will take
you to the course page shown in Step 9.
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